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MNpaBuna

BHYTPEHHero TPYAOBOro pacnopagkKa

ANA paboTHUKOB MYHMLMNANbHOIO AOLWKOAbHOro 06pa3oBaTeNIbHOro
yupexgeHus

KOrbiabvarckuin getckum cag Nel «CKaska»

1. O6wue nonoxKeHums

1.1. MNpaBuna BHYTPEHHEro TPYAOBOro pacrnopsAKa HanpasieHbl Ha yKpensieHue TpyaoBOW
OMCUMNAWHBI,  pauMOHaNbHOE  MCNo/Mb30BaHWe  paboyero  BpemMeHW,  NOBbIWEHUE
pe3ynbTaTMBHOCTM TPyAa M KayecTBa paboTbl. OHW o0bA3aTenbHbl  ANA UCMONHEHUA BCEMM
paboTHMKamM AOLWKO/IbHOro 06pa3oBaTesibHOro yupexaenusa ( ganee A0Y ).

1.2. Kaxkabin pabotHuk JOY HeceT OTBETCTBEHHOCTb 33 KayecTBo obpasoBaHus  (0byyeHue u
BOCMUTaHWe) aetelt, 3a coboaeHne Tpya0BOM NPON3BOACTBEHHOW ANCUMMINHDI.

1.3. Bonpocbl, CBA3aHHble C NPUMEHEHWEeM MpaBWUA BHYTPEHHEro TPYAO0BOrO pacnopsaka,
pewatotca pykosoacteom [OY B npeaenax nNpefoCTaBleHHbIX eMy MpaB, a B C/Ayvasx,
NpeaycMOTPEHHbIX AENCTBYIOWMM 3aKOHOAATe/IbCTBOM, COBMECTHO MW MO COr/acOBaHMIO
CoBEeTOM TPYA,0BOro KON/EKTUBA .

2. MNopapokK npuema, nepesoaa 1 yBo/ibHEHUA PabOTHUKOB.
2.1. Ona paboTtHukoBs OY paboToaatenem asnaserca 3aseaytouwas 40Y

MpaBuna BHYTPEHHEro TPYAOBOrO pacnopsagka O6bIYHO ABAAIOTCA MPUNONKEHMEM K

KONIIEKTUBHOMY [,0r0BOpY.

2.2. Mpuem Ha paboTy W yBO/bHEHME paboTHMKoB [OY oOcCylWecTBAAeT PyKoBoAMUTENb
(3aBeaytowmin) A0OY.

2.3. Neparormyeckne paboTHUKM NPUHMMAKOTCA Ha paboTy no TpyaoBOMy gorosopy. PeweHune
O CPOYHOM TPYAOBOM [OO0OroBOope, O €ro MnpoAJIEHUN WAN PACTOPXKEHUM MNPUHUMAOTCA
3aBegytowmm AOY B cootBeTcTBUM C TpyaoBbim Kogekcom PO m goBoamTCca A0 CBeAEHUA
paboTHMKa B NnMCbMeHHOW popMe He No3aHee Tpex AHeN nocne nsgaHusa npukasa no J0OY.



2.4. Ha neparornyeckyio paboTy npuMHMMalOTCA AuMua, UMelwmne Heobxoaumyto
negarorMyeckyro  KBaamdukauuio, COOTBETCTBYIOLWYIO TpeboBaHMAM KBanMPUKaLMOHHOM
XapPaKTePUCTUKM NO  AO/KHOCTM M MOJIYYEHHOW  CNeunanbHOCTU, MNOATBEPKAEHHOMN
OOKYMeHTamm 06 o6pasoBaHUM.

2.5. K nepgarornyeckoit geatenbHoctn AOY He AONYyCKaloTCA /iMLUA, KOTOPbIM OHa 3anpeLlleHa
NPUroBOpPOM CyAa UAMN NO MeANLMHCKMM NOKa3aHUAM, a TaKXKe AnLa, UMetoLme CyammocTb 3a
onpegeneHHble npectynaenua. NepeyHn cCOOTBETCTBYHOLWNX MEAULMHCKUX NPOTUBOMOKA3aHUM
M COCTaB NPeCTYN/IEHNIA YCTaHAaBAMBAIOTCA 3aKOHOM.

2.6. Mpun npueme Ha paboTy (3aKkNtoueHMe TPyAoOBOro [oroBopa) pPaboTHUK 06Aa3aH
npenoCcTaBUTb PYKOBOACTBY CeAytoLLMe AOKYMEHTbI:

- MegnumnHCKoe 3aKn4veHne o COCToAHNK 3400p0BbA,
- NacnopT nnun NHOWM OOKYMEHT, y,a,ocmsepmou.l,mﬁ JIMYHOCTD,

- TPpyaoByHO KHUXKKY, 3a WUCKAKOYeEHMEM Chy4yaeB, Korga pr,CI,OBOlZ AOroBop 3aKNAK4YaeTCA
Bnepsble U pa6OTHVIK NOCTYNaeT Ha pa60Ty Ha YC/10BUAX COBMECTUTENDLCTBA,

- konuto UHH;
- CTPaxoBoe CBUAETEIbCTBO FOCY4aPCTBEHHOIO NEHCMOHHOIO CTPAaXOBaHUA;

- JOKYMEHTbl BOMHCKOIo yyeTa — A1 BOEHHOO0DA3aHHbIX U NUL, NOANENKALWMX NPU3bIBY Ha
BOEHHYIO CNYKOY;

- AOKYMEHT O COOTBETCTBYHOLLEM o6paaoBava|.
Mpuem Ha pa60Ty be3 nepevyncineHHbIX Bbille AOKYMEHTOB He A0MNYyCKaeTCA.

2.7. 3anpelwaetca TpeboBaTb OT /WL Npu Npueme Ha pPaboTy AOKYMEHTbI, npeacTaBieHue
KOTOPbIX HE MPeayCMOTPEHO 3aKOHOA4ATeIbCTBOM.

2.8. NMpuem Ha paboTy opopmnaseTtca npukasom ( pacnopsxeHuem) paboTtoaatens, U3AaHHbIM
Ha OCHOBaHMM 3aK/NOYEHHOro TpPyAoBoro pgorosopa.  CoaeprkaHWe npuKasa [O/KHO
COOTBETCTBOBATb YC/I0BMAM 3aK/NHOYEHHOIO TPYA0BOro A0roBopa.

2.9. Npukas ( pacnopsskeHue) pabotoaatensa o npueme Ha paboTty obbABnAeTcA paboTHUKY Nog,
pPacnucky B TPEXAHEBHbIM CPOK CO AHA MoAnucaHus TpyaoBoro gorosopa. Mo TpeboBaHUio
paboTHMKa paboTogatenb 065A3aH BblAaTb EMY Haf/leXKallee 3aBepPeHHYH KOMMUIo YKa3aHHOoro
npuKasa (pacnopskeHusa). B HEM  [0/XHbl ObiTb YKa3aHbl HAaMMEHOBAHWE [AO/IKHOCTU B
COOTBETCTBMU C EAMHBIM TapuPUKALUMOHHBIM CNPaBOYHMKOM pPaboT u npodeccuii paboumx,
KBaNMOUKALMOHHBIM CNPABOYHUKOM AO/IKHOCTEM CAYMALLMX UM LWITATHbIM PAciMCaHMEM U
yCc/nioBMA onnatbl TpyAaa.

2.10. Mepepn, ponyckom K paboTe BHOBb MocTynuBwero paboTHWKA 3aBeayrowmin obasaH
03HaKOMWUTb paboTHUKa:



- C YCNIOBMAMMW TPyAa, €ero AO0NKHOCTHON MHCTPYKLUMEN, YCAOBMAMMU ONNATbl TPYAA, PAa3bACHUTb
ero npasa u 06A3aHHOCTY;

- € HactoawwmmmM MNpaBmnnamm, NPOMHCTPYKTUPOBATb €ro no npaBuiam TexHMKu besonacHocTu,
NPOU3BOACTBEHHOM CaHUTapUK, MOMKApPHOM 6e30NacHOCTU U OpraHM3aUUM OXPaHbl KU3HU U
340p0OBbA AeTe M 3aPUKCUPOBATb CBEAEHMA O MNPOBEAEHHOM WHCTPYKTaXKe B »KypHane
yCTaHoBNeHHOoro obpasua.

2.11. Ha Bcex paboTHWKOB, NpopaboTaBlWMX CBbiWe NATU AHeW, paboTtogaTenb 0b6A3aH BecTn
TPYAO0BbIE KHUXKKK, ecnn paboTa B 3TOM OpraHM3aunmn ABNAETCA ANA HEFO OCHOBHOM.

2.12. Ha Kkaxkpgoro pabotHuKa AOY 3aBoAUTCA INYHOE AEeN0, KOTOPOe COCTOUT U3 JINCTKA yyeTa
KagpoB, , KoMuM AOKymMeHTa 06 o06pas3oBaHWM, Konusa nacnopta ,KONUMU CBUAETENLCTB O
NoBbILWEHUN KBanudUKaUMKM, MaTepuanoB Mo pesynbTaTaM aTTectaumu. MNocne yBONbHEHUSA
paboTHMKa ero JauyHoe pdeno xpaHutcas B A0Y 50 ner ¢ nocneaywouei caadyen B
COOTBETCTBYIOLIMIA apXMB.

2.13. [lpeKpaweHne TpyaoBOro A0roBopa BO3MOXHO TOJIbKO MO  OCHOBAHUAM,
npeaycMoTpeHHbIM 3akoHoaatenbcTBom (cT. 73,75,80,81,83,84,336 Tpyaosoro koaekca P®).
PaboTHUKM KUMeOT npaBo pPaCcTOpPrHyTb TPYAOBOM [OrOBOP, MNUCbMEHHO nNpeaynpeauvs
pykosoactso [OY 3a aBe Hegenun. [peKkpalweHue TpygoBoro aorosopa odopmaseTca
npukasom no 40OVY.

2.14. B geHb yBoAbHEHUA pyKoBoauTenb OV BblgaeT emy TPYAOBYHO KHUXKKY C BHECEHHOW B
Hee 3anucbio 06 yBONIbHEHUM. 3aNUCb O NPUYMHE YBONIbHEHUA B TPYAOBYIO KHUXKKY BHOCUTCA B
COOTBETCTBMM C GOPMYIMPOBKAMM 3aKOHOAATENIbCTBA M CO CCbIZIKOM HA CTaTbio U MYHKT 3aKOHa.
[lHeM yBONbHEHUA CYMTAETCA NOCNeHUI AeHb PaboTbl.

3. OcHOBHble 0643aHHOCTU PAabOTHUKOB.

3.1. PaboTaTb YeCTHO M AOOBPOCOBECTHO, CTPOrO BbIMONHATL YY4EOHbIN PeXUM, pacnopaKeHus
pykosoautena [A0OY, 06s3aHHOCTM, BO3/M0XeHHble Ha Hux Yctasom [A0OY, [Mpasunamwu
BHYTPEHHEro TPYAOBOro pacnopaaKa, NONOKEHUAMU U AONKHOCTHbIMU UHCTPYKLMAMM.

3.2. Cobnoaatb AMCUMNIMHY TPyAa — OCHOBY nopsiaka A0Y, BoBpems npuxoauTb Ha pabory,
cobnoaaTb  YCTAaHOB/MEHHYHD MNPOAO/IKUTENbHOCTL paboyero BpemeHM, MaKCMManbHO
MCNoNb3ya €ro Ana TBOPYECKOrO U 3PPEKTUBHOrO BbINONHEHUA BO3MOXKEHHbIX HA HUX
oba3aHHOCTEN, BO3AEPKMBATLCA OT AENCTBMIN, MeLlalWMm ApYyrMm paboTHUKAM BbIMOAHATb
cBOM TpyaoBble 0053aHHOCTM, CBOEBPEMEHHO W TOYHO UCMNONHATbL  PACMOPAKEHUA
pykoBoguTtens.

3.3. BcemepHO CTpeMuTbCA K MOBBILEHUIO KayecTBa BbINOJIHAEMOM paboTbl, He [O0MNycKaTb
ynyLeHUA B Hel, CTPoro cobnogatb UCNONHUTENbCKYHO AUCLMNANHY, NOCTOAHHO MPOABNAATbL
TBOPYECKYDO  WHWLMATMBY, HAMpaBleHHYH HA  AOCTUMKEHME  BbICOKMX  pPe3y/bTaToB
obpaszoBaTesibHOM AeATENbHOCTU.



3.4. Cobniopatb TpeboBaHMA TEXHWKM GE30MacCHOCTM M OXpaHbl TPyAa, NPOM3BOACTBEHHOM
CaHUTapuu, TUrMUeHsl, NPOTMBOMNOXKaPHOW 6e3onacHocTH, npeaycMOTPEHHble
COOTBETCTBYIOLLMMM NPaBUAAMU U UHCTPYKLUAMM.

3.5. bbITb BcCerga BHWMaATE/IbHbIM K AEeTAM, BeX/IMBbIMM C UX poaUTENAMU U YNE€HAMMU
KO/ZINEKTUBA.

3.6. CMcTEMATMYECKM NOBbLIWATD CBON TEOPETUYECKUIN, METOANYECKUN N KYNbTYPHbIN YPOBEHD,
OEeN0BYIO KBaNNPUKaLMIO.

3.7. BbITb NPUMEpPOM AOCTOMHOIO NOBEAEHWNA M BbICOKOrO MOPaJibHOro A0ra Ha paboTe.

3.8. Co,u,epmaTb cBoe pa6oqee mecCTto B 4YUCTOTE U NOpAAKe, CO6/'IPOp,aTb YCTaHOBl'IeHHbll‘;I
nopAAOK XPpaHEHNA MaTePUNA/IbHbIX LI,eHHOCTeﬁ N OOKYMEHTOB.

3.9. bepeub 1 ykpennatb cobcTeeHHOCcTb AOY (0bopyaoBaHMe, UrPYLLIKK, UHBEHTapPb, y4ebHble
nocobua u T.4.), SKOHOMHO PAcxoA40BaTb MaTepPuasbl, TONJANBO, 3NEKTPOIHEPTUIO, BOCMUTLIBATb
y AeTel beperKHoe OTHOLLEHME K MMYLLLECTBY.

3.10. NpoxoanTb B YCTaHOB/IEHHbIE CPOKUN NEPUOAMYECKME MEANLMHCKME OCMOTPbI.

3.11. HecTu NO/HYIO OTBETCTBEHHOCTb 33 *KU3Hb M 340POBbE AETEN BO Bpems MNPOBeAeHMUs
Yy4eOHbIX U UIPOBbLIX 3aHATUIA B FPynmne, BO BpPemMsi MPOTryJsioK, 3KCKypcuii, Obo Bcex ciydasx
TpaBMaTu3Ma JAeTeil HemeaNeHHO coobwaTtb PYyKoBOACTBY, MEAULMHCKOMY PabOTHUKY W
poauTensam.

3.12. MpuKka3zom 3aBegytowero [JOY B [AONOAHEHWE K OCHOBHOM AeATENbHOCTM Ha
BOCMUTaTENEN MOXKET ObITb BO3/I0OXKEHO BbIMOJIHEHNE Pa30BbIX NOPYYEHNI TAKKE BbINOAHEHNE
Apyrnx obpasoBaTenbHbIX QYHKUUNA.

3.13. He ncnonb3oBaTtb AnA BbICTYNAEHUI M NnybanKaumin B cpeacTBax maccoBon nHdopmaumm
CBEAEHUIN, NONYYEHHbIX B CUAY CAYyXKeOHOro NosIoXKeHUA, PacnpoCTpaHEHNEe KOTOPbIX, MOXKET
npuHecTy Bped pabotoaatento Uam paboTHMKam.

3.14. MNeparornyecknm 1 Apyrum paboTHMKam 3anpeLllaerca:
- U3AMEHSATb MO CBOEMY YCMOTPEHMIO pacnmncaHne 3aHATUIM 1 rpaduk paboTbl;

- OTMEHATb, YAJMHATb MAW COKPALWATb MPOAO/KMUTENbHOCTb 3aHATUIN U MEPEpPbIBOB MEXAY

HUMMU.
3.15. B nomelLeHmAxX yuperkaeHna 3anpeLaeTca:
- HAXo04MTbCA B BEPXHEM OAEXKAE U rONOBHbIX ybopax;
- TPOMKO pasroBapuBaTh U WyMeTb B KOPUAOpPaXx;

- KYpUTb Ha TeppPUTOPUM;



- pacnmnBaTtb CNNPTHbIE HAMUTKW.

4. OcHoBHble 0653aHHOCTU pyKOBOAUTENA.

4.1. ObecneumBatb cobntogeHne paboTHukamm OOY 0683aHHOCTEN, BO3NOMEHHbIX Ha HUX
DONKHOCTHLIMWU UHCTPYKUMAMK, YcTasom JOY n HacToAwmmu [pasunamu.

4.2 Co3gaBaTb YC/1I0BMA ANA Y/y4LEHUA KadecTBa paboTbl, CBOEBPEMEHHO NOABOAUTb UTOIW,
NOOLWWPATL NYYWMX PabOTHMKOB C y4eTOM MHeHMA TPYAOBOro KOA/eKTMBa, coseta [0V,
NOBbILWATb POJIb MOPAZILHOTO M MaTEPMANIbLHOTO CTUMYIMPOBAHUA TPyAa.

4.3. CnocobcTBOBATH CO34aHUIO B TPYAOBOM KOJIJIEKTUBE AE/10BOM TBOPYECKOM 06CTaHOBKY,
noanepKnsaTb U PasBMBaTb MHULMATUBY M aKTUBHOCTb PabOTHMKOB.

4.4. ObecneunBaTb yyacTme paboTHWKOB B ynpasneHun OY, B NOJHOW Mepe MCNONb3ys
cobpaHua TPyAOBOro KO/M/EKTMBA, MPOWM3BOACTBEHHbIE COBELWAHMA WU pasnuyHble GopMbl
CaMoynpaB/ieHUs; CBOEBPEMEHHO PAacCMATPUBATL 3aMeYaHUs U NpeanoXKeHns paboTHUKOB No
COBEpPLUEHCTBOBAHMIO 06pa3oBaTeIbHON AeATeNbHOCTH.

4.5. PaumoHanbHO OpraHu3oBbIBaTb TPya paboTHMKoB [JOY B COOTBETCTBUM C MUX
CNeunanbHOCTbIO M KBaIMPUKaLMeEN, 3aKpenaaTb 3a KaXKabiM U3 HUX onpeaesieHHOe MecTo AnA
obpasoBaTenbHOM aeATenbHOCTH, obecneymBaTb UCNpPaBHOE COCTOAHME y4ebHOro u UrpoBoro
060pyA0BaHMA, OXpPaHy 340P0BbA U 6e30MacHOCTN YCI0BUA TPyAa.

4.6. ObecneumBaTb CUCTEeMATMYECKOE MNOBbIWEHUE MPOPECcCMOHANbHOW  KBannpuKaLmm
paboTHukos [0OY, opraHvM3oBbIBaTb M NPOBOAMUTL aTTeCTaUMIO MefarorMyeckux PaboTHWMKOB,
co3gaBaTb HeobxoAMMble yCN0BMA  ANA COBMeLLEeHMA paboTbl C obyyeHuem B y4ebHbIX
3aBeeHunAX.

4.7. ObecneumsaTb cobaloAeHMe TPYAOBOW W MPOU3BOACTBEHHOW AUCUMMNAWHBI, CBOEBPEMEHHO
NPoABNAATb Mepbl BO3AENCTBMA K HaPYLINTENAM TPYAOBOW AUCUMMNAMHBI, YYUTbIBAA NPU 3TOM MHEHMe
KO/INEKTUBA.

4.8. He ponyckaTb K MCNOAHEHWIO cBOMX 06A3aHHOCTel paboTHMKa, noAsBuBLIeroca Ha paborte B
HETPEe3BOM COCTOAHWW, TNPUMEHATb K HEMY COOTBETCTBYIOWIME AUCLUMMAMHAPHbIE Mepbl B
YCTaHOB/IEHHOM NOPAAKE COrNAaCHO AEMNCTBYIOWEMY 3aKOHOAATENbCTBY.

4.9. Cos3gaBaTb ONTUMa/IbHO — CAaHUTAPHO —TUrMEHMYECKME YC0BUA (OCBELLEHHOCTb paboyero mecta,
TEMMNEPATYPHbIA PeXMM, 3/1eKTpobesonacHocTb M T.4.). CBOeBpeMeHHO Npou3BoAMTb pPemoHT A0V,
[06mBaTbcA apPeKTUBHOM PabOTbl TEXHMYECKOrO NePCOHana.

4.10. Ob6ecneymBaTb COXpaHHOCTb MyLLecTBa [JOY, ero coTpyAHWKOB U AeTel.

4.11. ObecneynBaTb CUCTEMATUYECKUIA KOHTPO/Ib 3@ COBAOAEHMEM YCNOBUI ONNaTbl TpyAa paboTHUKOB
1 pacxoaoBaHue ¢oHAa 3apaboTHOM NnaThbl.

4.12. YyTKO OTHOCWUTCA K MOBCEAHEBHbIM Hy)KAam paboTHMKOB, obecneumBaTb NpegocTaBjieHUEe UM
YCTaHOB/IEHHbIX /IbFOT U MPEUMYLLECTB, NPY BO3MOMKHOCTU COAENCTBOBATL YAYULIEHUIO UX KUIWLLHO-
6bITOBbLIX YCNOBUN.

4.13. HecTn OTBETCTBEHHOCTb 3a XM3Hb U 340pPOBbE AeTel Bo Bpemsa npebbiaHua B AOY. O60 Bcex
Cnyyasx TpaBmaTMama cooblaTb B COOTBETCTBYHOLLME OpraHbl YynpaBneHWs obpasoBaHMeM B
YCTAaHOBNEHHOM NnopsAaKe.



5. MNpasa.

5.1. Neparornyeckne paboTHUKN MMEOT NPaBo paboTaTb MO COBMECTUTENLCTBY B APYIUX OPraHMU3aumsx,
yupexaeHusax B cBobogHoe oT 0CHOBHOM paboTbl Bpems, HO He B yliepb ocHOBHOM paboTe.

5.2. PykoBogslwme n negarormyeckne paboTHUKM A06pOBONLHO NPOXOAAT pa3 B NATb JIET aTTecTauumio
cornacHo [lonoXeHUo O nopsagKe aTrecTauuu nefarormyeckux UM PyKoBOAAWMX PabOTHUKOB
rocyAapCTBEHHbIX M MyHULMNANbHbIX 06pa30BaTeibHbIX yUYperKaeHUN.

5.3. PabOTHUKM yypeKaeHNa MMELOT NPaBo:

- Ha camocTonaTenbHoe onpeaeneHne Gopm, CpeacTs U METOLOB CBOEN NefarornMyeckol AeATeNbHOCTU
B PaMKax BOCMUTATENbHON KOMMETEHLMN YuperKaeHNs

- onpegeneHune No CBOEMy YCMOTPEHUIO TEMMOB MPOXOXKAEHUA TOFO NAU MHOTO pasgena Nporpammol;
- NpOABAEHME TBOPYECTBA, NHNLMATHUBDI.

5.4. YBaxeHue n BeX/IMBoe obpalleHne co CTOPOHbI aAMUHUCTPALMN, BOCMTUTAHHMKOB, poauTenen.
5.5. MopanbHoe n matepmanbHoe NOOLpPEHME NO pe3yabTaTam CBOEro Tpyaa;

5.6. PabOTHUKK yuperKaeHMA MMEOT NPaBo Ha:

- MOBbIWEHMNe pa3pasa U KaTeropmun No pesynbtTatam CBOEro Tpyaa;

- coBMeLLeHMe npodeccnin, LONXKHOCTEN;

- nonydyeHne pabouyero mecTa, COOTBETCTBYIOLLErO CaHUTAPHO-TUTMEHUYECKMM HOPMam, Hopmam
oXpaHbl TpyAa, CHab>KeHHoro HeobxoAuMbIM 060pYyA0BaHNEM, MOCOBUAMM U UHBIMU MaTepUanamu;

- obsasaTtenbHoe coumanibHoe CTpaxoBaHMe OT HeCYaCTHbIX Chay4YaeB Ha nNpousBoAcCTBe M
I'IpOd)ECCVIOHal'IbeIX 3a601eBaHUN B COOTBETCTBUM C d)ep,epaanblM 3aKOHOM;

- NoJlyYyeHWe [OCTOBEPHOW MHPOpPmMaLuM OT paboTogaTens, COOTBETCTBYIOWMX TOCYAAPCTBEHHbLIX U
06LLEeCTBEHHbIX OPraHOB M 06LLEeCTBEHHbIX OpraHu3auuii 06 ycnoBMAX M OXpaHe Tpyaa Ha pabouyem
MecCTe, O CYLLECTBYIOLWEM PUCKE NOBPEKAEHUA 340P0OBbLA, A TaKKe 0 Mepax Mo 3almuTe OT BO3AENCTBUA
BPEeZAHbIX U (MIM) ONACHbIX MPOM3BOACTBEHHbIX GPaKTOPOB;

- OTKa3 OT BbINOAHEHMA PaboT B C/lyyae BO3HUKHOBEHMA ONACHOCTU A8 XU3HWU U 340PO0BbA B CieacTBUE
HapyLeHuWit TpeboBaHMI OXpaHbl TPYAa, 338 UCKAOUYEHNEM, NPEAYCMOTPEHHbIX deaepanbHbIM 3aKOHOM,
[0 YCTPaHEeHUA TaKoM ONacHOCTY;

- obecneyeHne CcpeacTBamMuM WHOMBUAYANbHOM W KONNEKTUBHOM 3allmMTe B COOTBETCTBUM C
TpeboBaHMAMM OXPaHbI TPy 3a CYET cpeacTs paboTtopatens;

- 06y4yeHMe be3onacHbIM MeTodam M Npruemam TpyAa 3a cHeT cpeacTs paboToaartens;

- npodeccuMoHanbHy0 NepenoaroToBKy 3a cHeT cpeacTs paboToaartens B caydae AMKBMAaumMm paboyero
MecCTa BC/ieACTBUE HapyLweHU TpeboBaHMIt OXpaHbl TPYA3;

6. Pabouee Bpemsa U ero UcnosibsoBaHue.

6.1. B OY yctaHaBnMBaeTcA NATMAHEBHaA paboyas Heaena M3 pacyeta 36 4acoB B Heaento C ABYMA
BbIXOAHbIMW AHAMM — cyb6oTa M BocKpeceHbe. [paduk paboTbl BocnUTaTenel cocTaBaAeTcs
pyKkoBoauTenem Ha mecau,



6.2. Bocnutatenn OJOY A0AKHbI NpUXoauTb Ha paboTy 3a 15 MMHYT A0 Hayana cmeHbl. OKaHYMBaeTcA
pabounit geHb BocnuTaTeneit JOY B 3aBUCMMOCTU OT NPOAO/IKUTENBHOCTU PEXUMA YUYPEXAEHMUA..

B KoHuUe AHA BocnuTaTenn obAsaHbl NPOBOAUTL AeTeit B pasfeBasnky MNpocieamuTb 3a yXo4o0Mm AeTei
AO0MOW B CONpPOBOXAEHUU poanTenei ( poaCTBEHHUKOB)

6.3. ADMUHUCTPALMA UMeEET NPABO NOCTaBUTb Ha 3aMeHy BOCNUTATEANLO B rpynny AAa paboTbl ¢ AeTbMMU
MaLWero BocnuTaTena, CMEHHOIo BOCNUTATENS, B C/ly4ae NMpPoOU3BOACTBEHHOM HEOBXOAMMOCTH.

6.4. B cnyyae HesBKM Ha paboTy no 6onesHn paboTHWMK 06s3aH MPU HANMYUMK TAKOW BO3MOMKHOCTM
M3BECTUTb AAMMHUCTPALMIO KaK MOMKHO paHblle, a TaKXKe npegocTaBUTb JIMCTOK BpeMeHHOM
HeTpyL0CNoco6HOCTM B NEPBbIN AeHb Bbixoga Ha paborTy.

6.5. Pabouee Bpema negarornyecknx paboTHMKOB onpesenserca rpaduKkom paboTbl U AOMKHOCTHBIMM
ob6A3aHHOCTAMM B cooTBETCTBMM ¢ YcTaBom [OY u HacToawmmm Mpasuaamu.

6.6. Y4yebHylO0 Harpysky negarorMieckmx pabOTHMKOB Ha HOBbIA Yy4yebHbI rof ycTaHaB/AMBaET
3aseayowmin JOY ¢ y4eToM MHEHUA TPYAO0BOro KOIJIEKTMBA A0 yXo4a paboTHMKA B OTMYCK.

- 6onblie MAM MeHblUe HOPMbl 4acCOB 3a CTaBKy 3apa60THoV1 nnatbl yCTaHaB/IMBAETCA TOJIbKO C
NMNCbMEHHOIo cornacuma pa6OTHMKa,‘

- Ao/mKeH 6biTb CTabUIbHLIM Ha MPOTAXEHWUM BCEro y4ebHOro roaa, YMeHblUeHWe ero BO3MOXHO npu
COKPpaLLLeHMM YMCa AeTel U KoIMYecTBa rpynm.

6.7. PykoBoautenb [OOY o06s3aH opraHM3oBaTb yyeT ABKU paboTHMkoB AOY Ha paboty u yxoda c
paboTbl.

6.8. MpogomKUTENbHOCTb paboyero AHA o6CAyXMBAOWEro nepcoHana M pabounx onpepensetcs
rpadpurkom

PaboTbl No yyYperkaeHWto, KOTOPbIN A0KeH bbiTb 06bABAEH PabOTHMKaM Mo PacnuCcKy M BbiBELEH Ha
BMAHOM MeCTe He no3gHee, YeM 3a OAMH MecAl, 40 BBEAEHMWSA €ro B AEUCTBME. U MOXKET BbiTb U3MEHEH
no HeobXoAMMOCTH.

6.9. Pabota B nNpasgHMYHble AHM 3anpelweHa. [pusBnevyeHue oTgenbHbIX paboTHMkos [OY
(BocnuTaTenelt n BCcnomoraTeNbHbIM NepcoHan Ap.) K AeXypcTBY B BbIXOAHble W MpasAHUYHbIE OHU
OOMNYCKAETCA B UCKAKOUUTE/IbHBIX CAYYasaX, NPeayCMOTPEHHbIX 3aKOHOAATeNbCTBOM, MO NMUCbMEHHOMY
npuKasy 3asegytowero JOVY.

6.10. [lHM oTAbIXa 3a AEXYPCTBO WAM paboTy B BbIXOAHblE W MpasAHWUYHbIE AHWU NPEeAOCTaBAAITCA B
nopagke, NpeaycMoTpeHHOM AeNCTBYIOWMM 3aKOHOAaTeIbCTBOM, B /lloboe Bpemsa, He coBnagatollee ¢
oyepeaHbIM OTMYCKOM.

6.11. OyepeaHOCTb NPEAOCTaBAEHUA €XKEroAHbIX OTMYCKOB YCTaHaB/AMBAETCA C YY4ETOM HEe0HX0AMMOCTH
obecneyeHunss HopmanbHoW paboTbl AOY 1 baaronpuATHLIX YCAOBMK ana oTabixa paboTHMKoOB. OTnycKa
nepgarormyeckum pabotHukam [AOY, Kak npaBuao, NpeaocTaBAAlTCA MO BO3MOMHOCTM B JIE€THUM
nepuoga,

6.12. MpepocTaBneHne OTNycKa 3aBeaytowemy opopmMaseTca NPMKasoM No COOTBETCTBYIOLLEMY OpraHy
ynpasneHua obpasoBaHnem, apyrum paboTHMKam — npukasom no 4OV.



6.13. Negarornyeckum un apyrum pabotHnkam JOY 3anpewiaerca:

- U3MEeHATb NO CBOEMY YCMOTPEHWMIO pacnucaHue 3aHATUI, 3ameHATb Apyr Apyra 6e3 Besoma
pykosogacTsa [0Y;

- OTMEHATb, YA/TMNHATb NN COKPaLlaTb NPOAOTKUTENNbHOCTb yqe6Hb|x 3aHATUI U nepemet;

- OTB/Z1IEKATb Neaarorn4eckunx pa6OTHMKOB B yqe6Hoe BpemAa OT ux HeHOCpe,EI,CTBEHHOVI pa6OTbI ana
nposeaeHMnA pa3HOro poaa MEpOI’]pMﬂTMVI, He CBA3aHHbIX C FlpOMBBO,D,CTBeHHOﬁ AeATENbHOCTbIO.

6.14. MNoCTOpPOHHME INLA MOTYT NPUCYTCTBOBATb B rpynne Ha y4ebHOM 3aHATUMM TONIbKO C pa3pelleHuns
3aBeaylollero U ero 3amectuteneil. Bxoa B rpynny nocne Hadyana y4yebHOro 3aHATMA paspeluaeTcs
TO/bKO 3aseaytowemy 0Y.

6.15. AgmuHuctpauusa AOY npusnekaet paboTHUKOB K agexypctsy no AOY B pabouyee Bpems.
[eXXypcTBO AOJ/IKHO HayMHATbCcA He paHee yem 32 20 MUHYT A0 Hayana CMeHbl U NPOAOAKATLCA He
60nee 20 MMHYT NOC/Ie OKOHYaHMA CMEHbI AaHHOro negarora. Mpaduk AeKypcTB COCTaBAAETCA Ha MecsL,
W YyTBEPKAAETCA pyKoBoAUTeNeM no cornacosaHuio ¢ Cosetom 0OY nam npodcoto3HbiM OpraHoOM.

6.16. Obuwme cobpaHMA TPyAOBOro KOANEKTUBA NPOBOAATCA NO Mepe HeobxoAMMOCTU, HO He pexe 1
pasa B rog. 3acegaHua negarorMyeckoro coBeTa MpPoOBOAATCA He pexe 3 pa3 B rog. Bce 3acesaHus
nposogATcA B Hepaboyee Bpems M He AO0/KHbI NpoAonKaTbcA 6onee ABYX 4acoB, poauTenbcKue
cobpaHus — 6os1ee NoslyTopa Yacos.

7. NoowpeHune 3a ycnexu B pabore.

7.1. 3a 06pasLoBOe BbINOJHEHNE TPYAOBLIX 06sA3aHHOCTEN, ycnex B 0byyeHWM W BOCMUTAHUWN AEeTeN,
NPOAO/IKMUTENbHYIO U Be3ynpeyHyto paboTy, HOBaTOPCTBO B TPYAE M APYr1e AOCTUNKEHUA NMPUMEHSAIOTCA
cliefyroLme NnooLLpeHns:

- 06bABNEHWe 61aroapPHOCTU € 3aHECEHNEM B TPYAOBYH KHUNKKY;

- Bblga4ya npemuu;

- HarpaxaeHue UeHHbIM NoAAPKOM;

- Harpa*kaeHue NoYeTHON rPamoTON.

B OY moryT npMMeHATbLCA U Apyrme Be4OMCTBEHHbIE U roCyAapCTBEHHbIe NOOLWPEeHUA.

7.2. 3a ocobble 3acnyrm pabotHMkM OOY npepnctaBaAlTcA ANA  HarpaxAaeHuA
NpPaBUTENbCTBEHHbIMM Harpagamm, yCTaHOBNEHHble A1 PabOTHMKOB HAapoAHOro 0b6pa3oBaHms,
M NPUCBOEHME NOYETHbIX 3BAHUN.

7.3. Mpn npumeHeHMM mMep noollpeHna obecneynmBaeTcss COYETAHME MATEPUAsIbHOrO U
MOpPanbHOro CTUMy/IMpOBaHMe Tpyaa. NoowpeHne 06BABNAIOTCA B MpMKase, AOBOAATCA A0
CBeAeHuA BCero KoANeKTUBa U 3aHOCATCA B TPYL0BYIO KHUMKKY.

7.4. TIpu NPUMEHEHUM MOPAJIbHOTO M MATEPUANBHOTO MNOOLLPEHUA, NPU NpeacTaBAeHUU
paboOTHMKOB K roCyAapCTBEHHbIM Harpagam M MNOYETHbIM 3BaHMAM Y4YUTbIBAETCA MHeHWe
TPYAO0BOro KoanekTuea, coseta J0OVY.



8. OTBEeTCTBEHHOCTb 32 HapyLLleHue TPYA0BOM AUCLUN/IUHDI.

8.1. HapyweHune TpyaoBOM ANCUMNANHDI, T.e. HEUCNOJIHEHUE NN HEHaA/EXKaLLEE UCMONHEHME
no BuHe paboTHUKA 06s3aHHOCTEN, BO3NOXEHHbIX HA HEro TPyAOBbIM A0roBOPOM
(KoHTpaKkTOM), yctasom [OOY, Hactoawumu [paBunamu, [OMKHOCTHbIMU UHCTPYKLMAMM,
B/ieYeT 3a cobol NnpMMeHeHne Mep AUCLUUNIMHAPHOTO M 0bLWEeCcTBEHHOro BO34eNCTBUS, a TaKKe
NPMMeEHEHUEe Mep, NPeayCMOTPEHHbIX AENCTBYIOLMM 3aKOHO4ATENLCTBOM.

8.2. 3a HEeuCnosIHeHWe WAM HeHaasexxalee WCNoJIHeHne pPaboTHUKOM MO ero BUHE
BO3/I0XKEHHbIX Ha Hero TPyAoBbiXx 006A3aHHOCTEM PYKOBOACTBO MMEEeT MpaBo MPUMEHUTb
cnegyrowme ANCUMNANHaPHbIE B3bICKaHUA:

- 3aMeYaHUE,
- BbIFrOBOP;
- YyBOJIbHEHUME MO COOTBETCTBYHOW MM OCHOBAaHNAM.

8.3. YBOo/MbHEHME B KayecTBe B3bICKaHMA MOXeT OblTb NPUMEHEeHO 33 HeOoAHOKpaTHoe
HencnonHeHne paboTHMKOM 6e3 yBaXKUTeNbHbIX MPUYNH 06A3aHHOCTEN, BO3/IOXKEHHbIX Ha HEro
TPyAoBbIM AoroBopom, Yctasom AOY 1 HacToswmmu Mpasunamu. 3a nporyn ( B TOm ymcae 3a
oTCyTCTBME HA paboyem mecTe 6onee 4eTblpex 4acoB B TeyeHWe paboyero aHs) 6He3
YBaXKUTENbHOW MpuUKnHbI pykosoacteo JOY morkeT yBoanTb paboTHMKa. B cootseTcTBMM C
AEeMCTBYIOLWMM 3aKOHOA4ATEIbCTBOM O TPyAe Nefarormyecknini paboTHMK MoXKeT BbiTb yBONEH 33
COBEpLUEHNE aMOpanbHOro MpPOCTyNKa, He COBMECTMMOro C [Aa/lbHENWMM BbINOAHEHUEM
BOCMUTATENbHbIX QYHKLWNA.

8.4. lucumnnvHapHoe B3biCKaHWe Hanaraetca 3asegyowum LOY. PyKoBOACTBO MMEET NpaBo
nepegatb BOMPOC O HaPYLWEHUUM TPYAOBOW AUCUMMAMHLI Ha PacCMOTPEHWE TPYAOBOro
KONNIEeKTUBA.

8.5. [AucumnavHapHble B3bICKAHWMA Ha 3aBeAyloWEero HanaralTcs OpPraHoM YynpaBaeHuA
obpasoBaHMEM, KOTOPbIN MMEET NPaBO Ha3HaYaTb M YBONbHATL pyKoBoauTens AOY.

8.6. [lo NpUMeHEeHWs B3bICKAHWA OT HapywwuTenen TPYAOBON AUCUMNAMHBI AOSXKHbI ObiTb
notpeboBaHbl 06bACHEHMA B NUCbMeHHON ¢dopme. OTKas paboTHUKa gaTb OObACHEHME He
MOET  CNYXKUTb  NPenATcCTBMEM  ANA  NPUMEHEHMA  OUCLMINAMHAPHOIO  B3bICKAHUA.
AncumnnnHapHoe B3bICKaHWE NPUMEHAETCA PYKOBOACTBOM He NO34Hee O4HOr0 MecALa Co AHA
ero obHapy»XeHusa, He cunTan BpemeHn 60a1e3HU Uan npebbiBaHMA pabOTHUKa B OTNYCKe.

8.7. 3a KarKAoe HapylleHWe TPyAOBOW AMCLMMAUHbI MOXET 6biTb NMPUMEHEHO TO/NIbKO OAHO
ANCUMNANHAPHOE B3bICKaHMe.

8.8. MMpuKKas 0 NPUMEHEHUU AUCLUMNAMHAPHOIO B3bICKAHMA 0b6bABNAETCA PabOTHWMKY nop,
pacrnucky B Te4yeHWe Tpex paboumx gHel co gHA ero mM3gaHuA. B cnyyae oTKasa paboTHMKa
noAnucaTb yKasaHHbIM NPMKa3 COCTaBAAETCA COOTBETCTBYIOLLMIA AKT.



8.9. Ecnn B TeyeHWe roga co AHA NPUMEHEHUA AUCUMNAMHAPHOIO B3bICKAHWA PAabOTHMK He
6yaeT noaBeprHyT HOBOMY AMCUMMNANMHAPHOMY B3bICKAHMIO, OH CYMTAETCA He NoABeprnMcs
ANCUMNIMHAPHOMY B3biCKaHUO PykoBoguTtens [OY no cBoel MHUUMATMBE, XOAaTalCTBY
TPYAOBOrO KONMIEKTUBA UM IMYHOMY 3aAB/IEHMIO PabOTHMKA MOXKET M34aTb NPUKa3 O CHATUM
B3bICKAHWUA, HE OXMAOAA WUCTEeYeHMA roaa, ecnm paboTHWMK He AONYCTUA HOBOFO HapylleHus
TPYAOBOW AUCUMNAUHBI U NPUTOM NPOoABUA ceba Kak xopownii n Aob6pocoBecTHbI PaboTHUK.
B TeueHMe cpoKa AeNCTBUA AUCUUNIMHAPHOIO B3bICKAHMA Mepbl NOOLWPEHUS, YKa3aHHble B .7,
He NPUMEHAIOTCA.

8.10. YBonbHeHME B NopAagKe AUCLUMNAMHAPHOIO B3bICKAHMA, @ TaKXe YBONbHEHME B CBA3MU C
amMmopasibHbIM MPOCTYNKOM U NPUMEHEHNEM MepP PU3MUYECKOTrO UIU NCUXO/IOTMYECKOTO HaCKUINS
npousBogATca 6es cornacua ¢ NpodCoo3HbIM OPraHoOM.

8.11. lpaBuna BHYTpeHHero TpygoBoro pacnopsaaka AOY Ne 1 OTHocATCA K NOKajAbHbIM
NpPaBOBbIM aKTaM, pernaMmeHTUPYHOLLNM OTHOLLEHUA BHYTPU KOJIJIEKTUBA.

MPUMEYAHUE: MMpaBuia BHYTPEHHEro TPYAOBOro pPacnopsfika oOOBbABAAIOTCA KaXKaomy
paboTHMKY MoA pacnucky W yTBepxapawTca 3aseayrowmm OOY (pabotogatenem) ¢ yyetom
MHEHMA TPYAO0BOro KO/IEKTUBA.

Hasaposa Onbra
HukonaesHa
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